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ABSTRACT 

In response to the need for a basic articulated 
accounting curriculum providing for a smooth transition from the 
secondary to the postsecOndary level, Blaokhawk Technical Ins,titute 

(BTI) conducted a project to develop a master list o f accounting 

c o m p eten c ies as the basis of a c o i.e accountini f cuiii culutti; to 
determine competency standards; to establish a rating scale for 
competency evaluation; to develop a competency certificate or record; 
and to establish professional contacts between secondary and 
postsecondary staff. The project *s objectives were met during a 
seriesr of three meetings during which representatives from BTI and 
local high schools: (1) agreed upon objectives, reviewed major 
competency categories, and established a time frame; (2) presented 
course outlines, agreed upon course titles, and discussied the skills 
to be included in the competency record; and (3) completed the 
categorization. of content, selected competencies, agreed upon a 
rating scale, and determined. the record format. The bulk of the 
report conststs of appendices, which provide the request for proposal 
for the articulation project; BTPs proposal; the letters and minutes 
corresponding to each meeting; the finalized competency record, which 
lists competencies, by course and provides for evaluation at both trie 
secondary and postsecondary levels; information on BTI*s accounting 
program curriculum, policies, and procedures; area high school 
curriculum materials; and administrative letters of support. (LAL) 
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A positive response fron accountligr bookkeeping, a . Sceeping 
instructors fron both airea hd^ schools and Blackhawk provided 
the stimulvis for three very productive worksitops in the -a . ing of 
1982. Ihe result was an established ootpetency reoord or v ooounting 
skills, knowledges and attitucles that vdll form a base curriculvan 
and coninuriication link between levels of training and f cture ertplcy- 
ees. ' * ' 

A sincere thank you to the participating nenbers for ti ^ Ir dedica- 
tion' to the project. A special thank you to the administrations 
v*io si^^xDrted the activities, axxi a grateful thank you to the WBUTAE 
for approval of the project and provision of funds. 

Participating marbers and consviltants were as follows: 

Janesville Craig Hi^ School 

Bea Hansen 

,Jean Roberts 
Fran Masterson 
: Mapv Hauser 

Janesville Parker High School 
Jon Jerome 
— : P aul Will 

Beloit Memorial High School 
LaVonne Keitch, LVBC 
Louise Ahn 
Doris Mattescn 
Vicki Noss 
Ron Schrader 

Beloit Turner Hi^ School 
Cheryl Johnson 
Jan Schaub 

Clinton High School 
Lloyd Edge, LVBC 
Alice Nickels 

Blackhawk Tecdmical Institute 
Jack Martin, Division Chairman 
^^rron Genger 
• Bob Willson . 
Spencer Howard 
Russ Gabrielson 
Esther Adams 

WBUTftE 

Doyle Beyl 

DPI \ 

Judith Byf ield 
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- - .^^^imaaja^m^ * 

The -two-year associate degree aeoouirting program at BlackhawJc'^ 
Itech prepares a stuc3ent for entry-level enplpynient in, the cicoounting 
' profession. local hi^ .schools also pra*dde courses which introduce 
_ acgCTjrvUjT^^ develop laasig^il Is in rpfr)rdkeepinq- - 

- and bookkeQ>ing. All of -these t >xtK)J3iii6 and courses are well atten- 
ded and veil received by a cotinuni'^ vnhose need €or skilled accouh- 
-fcants and bookkeepers is steadily increasing. , 

predictions indicate that job Ofaportunities for trained accoun- 
ting personnel will also increase nationally and at a faster rate 
tharr that of other etploynicnt areas, the Oocupatioaial OutlooH Hand- 
book states that the need for accountants vail increase because of 
the need to liitpfove accounting and budgeting pnxsedures as rec|ULrect 

Ln tody's ooniplex and highly technipalxSociety. Managers in the 
business wrld will find pvp n Tmr^- r^nc ff omr-jr 4-n m:tY -tJ u ^L u jt mti?^ 

infornaticMi in decision itaking. The *iinpoi:tance of thfe field of 

acoounbin^ ia obvious. 

Students oonfe to Bladchawk Itech from a variety of training lev- 
els and work experiaic^ . The area seexmdary schools provide many 
with basic recordke^ing, bookkeeping skills ard vmderlying accoun- 
ting principles. In order to provide a soiooth transition from the 
^. secondary to postisecondary levei^ an articulated curriculijn is 
desired. From career awareness to job-entry sHills, the accounting 
c:sM:riculum inust te able to identify the ocwpetence o* the studorit 
aS he or she iTDves through the coiurs^ 

5taig«nfc or the ftjoblem 

In discussion vath area staff, both at the secondary and post- 
secondary' levels, the need to develop a basic a^unting curriculum 

- becane apparent. :lM&-.irKU ,hoth DP? 
and WBUT?^ consultants^ 

Accounting, bookkeeping or liecordKeeping is beijng ^ught in 
aliiost^ evfery Mgh scRobl.' St^aertts torn all area Mc^^ have, 
entered the- Blackhai* Tbch accounting program bringing with ttiein a 



variety of accounting or bookkeeping 'skills.** An vmderstanding of 
a basic or core accounting curriculum \gas needed in order to provide 

a s noot iTe r t r ansiti o n f or sbu f lents fi -o n one-lev el of tr ajninti to 

another. \ 

Project Catalysts 

A request for a proposal fro^^ Decenber, 
^98iy ^ Biackhav*: Tech for a 1982 articulation project. A meeting 
of Blackhavic accounting stcif f and the curriculiim coordinators - 
called to plan and develop an articulation .vgorkshop to be held in 
the early spring, 1982. Ihe activity voald also include all thir- 
teen district hi^ schools. • 

Project objectives and activities were designed and a proposed 
written v*iich was then forwarded to the state staff. Approval 
WBUTAE was given to proceed as planned. Letters describing the 
project were sent to area secondary administrators requesting their 
permission and support in the activity; letters of invitation "were 
wittefi to the appropriate accounting, bookkeeping, or records man- 
agenent instructors in local high schools. 

Reject Ctojectiyes , 

The follcrang objectives were established in the project pro- 
posal and stibscxjuently accepted by the workshop participants. 

1. Develop a master list of accounting conpetencies 
that would provide a core curriciiLum in the training 
of accounting students. 

2. Determine ccnpetency standards viienever possible 
for the core content. 

3. Establish a rating scale for the evaluation of the 
stated oon?>et€aicies . 

4. Develc^ a cdiqpetency certificate or record to be 
used by the studcsnt as a oomnunication link bebMeen 

. .t^^ining: prQgramaand.,with^.& — '—^ 

5. Establish, a professioncJL contact between staff at 
both levels that will encourage future cooperation 

fbr positive ijiterchange^ airong s «^ 



Project Activities 

The project objectives wer^ then tas^slated mto the following 
'activities, and a^time frame for thefee activities^ detenrimed, ^ 



A. Etebruaty 24, 1982 • ~ ~ 
•First dinner malting of Ipth Secondary and 'post— 

secondary staff to establish cd^jectives, a tiate 
" frame, 6nd to begin oonpetency lister J^esearch, 

B. ^iardh 24, a982 

Develop major ai?eas of eqpipetqncy^ catagoried^ and 
determine ccnpetency record forirat and contoit, 

C. ispril 28, 1982 ' - 



Review/ ODnpetency lisfis. Establish racing 
scale and ^t^^idards if possible, 

Ffihnyjry Z^f 1982 . . ^ 

Ihe first workshop vas attended hy r^resentatives from 
five area hi^ schools, incltdirig tvro LVBC's, The project 
proposal and c4)jectives were presented for discussion. Both 
Blackhawk' Tech and high scihool st^f a^greed that an artipula- 
•tion effort was needed and th^/project objectiyfes could be 
obtained. ^ A total of thr^/itieetihgs were determined as an 
adequate amount of tiingnD complete the activity with specific 
tasks assigned to^eaqh meeting, 

A catpetency-based curriculum from Gateway Technical Insti- 
tute ,was presented as a ireans of beginning the study and re- 
search of a core curriculum, Th^ groi?) began a review of ^ 
the lists by identifying major categories of cotpetencies, 
roxo^JLy based on ejcisting courses both at the.hi^ school 
level and at BldcKha»d( It^ch. was agreed to list the core 
accounting skills under the heading of Accounting I and IX, 
These statements would includb the curriculum content fron 
both levels of^training_.^ 

reeded by Blackhav^ TtKii, would be included in an insert page 
' also Listed as Accounting II, 

fligh: schcol- instructor 
to the next iw^eting -for reviewr and as resources in determining 
a master list. 
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March 24, 3.982 

OutjLines from^both the participating high schools and 
Blackhav^ Tech were exchanged and e}q>lanatiQns of* content 
given by the itenbefs of their materials. Definitions of 
cours e names were agreed tpon^ secondary instinactors agreed 
that hi^ school courses oontairgul Laiilually lx)ddo?pping^gqin", 
petencies not truly accounting cdnpetencies as included by 
Blackhawk Tech. The knowledge level of accounting OOTipeten- 
cies at the secondary level would be that of career avare- 
ness. However, basic ^tasks taught for bookkeeping are tWose 
elementary%^ tasks for accounting also aj^d nust be taiac^ at 
the hands-on or ^plication level at either level jof training. 

It was deteinnined to ^use hi^ scihool outlinesf to cross 
reference the Gatew^ oonpetencies naJcing sure that the most 
ccnplete range of skills possible would be /represented within 
'th&^ tjoppetenqy record. / J 

April 28, 1962 

-The final eession activities caRf>Ieted the catbgorizing of 
content and selection of subsequent competencies for each cate- 
gory. Specific changes made included the addition of words, 
addition of coirpetency statenen^zs, standardizing terminology , 
ard breaking statements into smaller segments if* needed. 

A rating scale was agreed l9>on, dho%#ing three) levels of 
learning; 1) Awareness: Has had exposure -bo conpetency^ ^ 
2) Oennonstratel Knowledge; Has afallity to per^^rm uri^^ 
ervision, 3) A)ility to- apply,; Can regularly perfiom -this 
task with little or no supervision. ' / 

\ The format -for tn^ record was detennitined; the general 
design being similar to the record developed by the flarketing in- 
stril^ctors for use in the same manper^ Distribution of the record . 
upon\conpletion c€ printiig the . 

Qlack^wk Tech curritnxLum coordinator'. 
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APFEMD^X A 



Request for Proposal; VjBVTAE 
December, 1981 

7 

ArticulatioA Prc^sal 
Blackhav*: Technical Institute 
Januafy; 1982 - ' 
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Information 82-138 



Date: 



Subject: 
Contact : 



.Distribution: 



December 10, 1981 ^ 

Articulation - . ' 

Doyle Beyl, Director - ^ ^ 
Bureau of Resiearch, Professional & Student Development 
Wisconsin Board of Vocational i Technical and Adult Education 
4302 Sheboygan Avenue - 7th Floor , . . \ , 

P.O. .Box 7874 

Madison, Wl 53707 • 
(•608) 266-000] 

District Directorti^ ' ■ \ 

» InstructionalN^ervices People 
High School' Relations People 
. Research PeopleX 
Information Distribution List - 



We have been granted -a small award to use for articulation adtivities in the 
various districts. These dollars will not amount to more trhan^ $2,000 for any 
one district. To avail 'a^ district of this opportunity foi articulation 
with the public schools, a VE-PAl^ (8-80) form should be used. The .fiscal " ^ • 
year i% FY 82. This will be an original P/A. The contaQt p.erson will be 
Whomever yoxi designate; hoWever., oh th^ State Board level, it will be Doyle BeyjL. 
Please check -Stitewide Services. Tb^ VEA section will, be 133. The purpose ♦ 
will be curriculilm development 4 -the activity title will be Statewide Articulation 
project (whatever curriculuii) your district wishes to articular . \ 

should include task, statements and /or performance, 
objectives to be* identified in the particular cujrriculuib. A competency . record 
f6r individual studentSyto be developed is desirable as is ah indication, of how 
this might be used to enhance advanced standing. . f . • 

Should whomever you designate to prepare this activity have difficulty, please 
pfione* Wy number is (608) 266-0001. ^ ^ . : - - 




jPoy B . BeyJL V W rector - 
^qBureaU of Research > professional it Student Development 



SlQckhwk Tcchnicel In^tilub 



CENTRAL FACILITY 
Rt. X Prairie Road 
janesville, Wisconsin 53545 
1-60B-756-4121 



O. L. Johnion 
Diitrict Director 



January 26, 19^2 



\ 



Dr. Robert P. Sorensen 

State Director 

Wisconsin Board of VIAE 

4802 Sheboygan Avenue - 7th Floor 

Post Office Box 7874 

Madison, WI 53707-7874 - • 

* ■ 

Dear Dr. Sorensen: 

Attached is a proposal for our Articulatio n Activity for 
Accounting Programs . #05-219-150-312. This project will operate 
from February 1, 1982 through June 30, 1982. 



Your favorable action is appreciated. 

Very truly yoiys, 




0. L. Jod^son 
District Director 



OLJ:RTB:kml 



Enclosures. 
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VE-PA-1 (8-80) • . * Activity Nariber 219 

Fiscal Year 81-82 



^ ' VEA SUPPOKEED ACnVITY DESCRIPTION 



I^Orig. P/A Addition Q Revision, Dafe Jan. 25. 1982 Applicant g^ckhavAc Techftical 

Contact Person, Applicant Esther Maier 1 State Board Doyle Beyle . . 

I ["District Allocation, [j Statewide Priority, Q Delegate Agency" 

pir[ Statewide Service (100% Rmding) ? 

VEA Section 130 VEA Purpose Articulation . ^ 



If Sec. 110, Check One: Q Handicapped, [ \ Disadvantaged]^ LdmLted Engl. Prp'fic. 



Activity Title Articul^on Activity' for AccountiiTg^ograms 
1. NEED 



Accounting principles never change; however, processes and eqmpment do. The 
latter two aspects of uhe field have become increasingly sophisticated and a 
part of the high technology of the 80' s. It is important that training for the 
accounting occupations be clearly established and that movement fran one level 
of training to another be made as efficient yet realistic and professional as 
possible. In order to make a nore effective transfer frcri secondary to post- 
secondary levels possible, the basic accounting curriculiiji must be identified 
at each level of the training program. Ccnpetencies should be determined and 

2. Acnvrry measurable objective(s). and description. 

a: List the objectives of the activity, the nuriber of persons who will achieve eadi 
<^jective, and the total nunber to be served. , 

1. Develop a ccn5>etency list for a core curriculum in accounting. 

2. Determine standards for the core ccnqietencies ^^jienever possible. 

3. Design a rating scale for evaluation of ccn?)etencies . 

4 Develop a certificate or record of conpetencies to be xised by the student 
* as a ccnraonication link between training programs and between the student 
future employers. 

5. Establish a professional rapport and sharing between levels of training 
instructors. 

6. Obtain advice and support from prograi advisory ccranittee menfcers as 
future mployecs. , . 

b. Identify the position(s) and the qualifications of those conducting the activity. 

The Business Division Chairman, the BIT accounting staff, and~~^!iB-OT^^ 
curriculun coordinator will be actively involved in the effort. Fourteen area 
. high schools will be invited to participate. High school instructors involved 



VE-PA-1 (8-80) Page 2 



in teaching curriculm for record keeping, bookkeeping, and Accounting I, II will 
be included. 

local Vocational Education Coordinators, vAiere feasible, will also be invited. 

t 

c. Describe ^fA)at the persons conducting the activity will do. 
. At least three meetings will be developed to accoiplish the objectives : 

1. Meeting raioaber one will establish project goals, a time frame, and schedule. ' 

2. Meeting minbier two will be a workirg session to establish ccopetencies, 
determine a rating scale, and set standards. vterever possible. 

• 3 . ffeeting nuriber three will select or design a certificate format and procedures 
for distribution of the certificate ijpon ccnpletion will be determined. An infor 

mational time wil l be al loted to provide invit ed advis ory ccp mit tee me mbers an 

understanding of "the articulation activity and certificate use. 

3. PEaOR EVALUATION.;.]"^ YES [x] NO IF "YES," DESCRIBE. 

4. RELATIONSHIP TO CEIA. •■ , 

The results of this project will be ccnpentency -based 
curriculxm and a resulting certificate. The certificate will be used for both 
levels of training, both secondary and post-secondary, and for future anployers. 
Therefore, CEIA. students in these programs will benefit by having the curriculum 
so identified and the certificate available as a record of their training. 

5. RELATICaqSHIP TO OTHER ALTiViiiES. 

Articulation will give both levels of training a better understandii^g of the needs 
of the connunity as well as means of transfering students frcni one level to another.- 
This may include entry points for advance standing. 

6. ADVISORY OOMbCTTEE INVOLVED? jlT] YES; | | NO 



NEED: (cont) and the relative level of learning established. Standards 

for program levels must be set. This would then provide a ccmnunication 
link between levels as well as between students and future enployers . 
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ActJvify Title 
Activity Number 
Budget /Report Period 
Total Activity Cost 
Reimbursement Rate 



Articulation Activity for Accounting Programs 



05-219-150-312 



Subpart III 



February 1> 1982 



$1 >650.00 



100 



June 30, 1982 

VEA Amount $1 ,bb0,0U 



through uuuc 

Fundable Amount $lj6b0.00 



8. FINANCIAL DETAIL (Fundable Amount Only) 

Expenditure Report # Encumbrance Report t 



Final Claim: 



VS □ NO ED 



\. ADMINISTRATION (Show Indirect costs only except for sec, 140 activities or unless 
authorized to report direct administrative costs by the Bureau of Administrative 
Services, State Board*) 


1 vl Salaries/Honorariums 




1.2" Frinfle Benefits 




1,3 Travel 




U4 Equipment ^ 




1*5 Suppl les/Prlntlng/Dupl 1 eating 




1*6 — lf»d4r^ct-Cost — 




1.7 Other 




K8 TOTAL ADMINISTRATION 




1.9 ' FEDERAL SHARE REQUESTED t 




2. PROG. IW*ROy. & SUPP. SERVICES 

' ■ ■ 
2.1 Sa 1 ar 1 es/Honorar 1 urns 


w 


2.2 Fringe Benefits 




2.3 Travel 




2.4 Equipment 




2.9^ SuppI les/Prlntlng/Dupl 1 cation ' , 


$ 600.00 


2.6 Other 


$1,050.00 


2.7 TOTAL PROGR. IMPROV. & SUPP. SERVICES 


$1,650.00 


2.8 FEDERAL SHARE REQUESTFO t 


$1,650.00 


3. TRAINING/ INSTRUCTION 

3.1 Salarl es/Honorar 1 urns 




3.2 Fringe Benefits 




3.3 Travel 




3.4 Equipment 




3.5 SuppI les/Printlng/Dupl i cat Ion 




3.6 Other 




3.7 TOTAL TRAINING/ INSTRUCT! ON 




3.8 FEDERAL SHARE REQUESTED - t 




4. TOTAL ADMINISTRATION, SERVICES. & TRAIN./ INSTR. 


$1,650.00 


5. FEDERAL SHARE OF TOTAL INDIRECT COSTS, SERVICES. 
AMD TRAIN./INSTR. 


$1,650.00 



9. (/IOT€! To be completed only If this VE-PA-1 is an addition submitted after the district plan/ 
•^1 leaf ion. It Is nototo be completed for f'evlslons.) 



Icatlon Mas revfeifed by fhe Local Advisory Council on 



ERLC 




District Direct^ Signature 
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Patf 



(data) 



Articulation Activity for Accounting Programs 
05-219-150-312 . 



2. PROGRAM IMPROVEMENTS & SUPPORT SE RVjCES 
2.5, Supplies/Printing/Duplication 

A. Supplies (Paper, envelopes and misc. i 200.00 
supplies needed for data collection) 

B. Printing (Estimated cost of printing 

the "Competency Record" form) $ 400.00 . 



2.6 Other 

A. Estimated expenses for data collection $1,050.00 
and evaluation sessions (Estimated at 
$10.00/session x 35 participants X 3 
. sessions) 



iU650.00 



AEPENDDC B 



Edaruazy 24, 1982 
Vtoricshop; letters ant ndnutes .. 



V 
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Sbckhewlc Technical In^titub 



CENTRAL FACILITY 
Rt. 3. Prairie Ro«d 
Janesville. Wisconsin S3545 
1^«0e-7S6-4121 



O. LJohtNon 
DitlrlGt DIraelor 



Or. Michael Walls, Superintendent 
220 West Grand 
Beloit, WI 53511 

Dear Doctor Walls: 

An invitation is being sent to the business occupations instructor" 
who is responsible for the bookkeeping/recordkeeping or accounting 
classes at your school to attend an articulatibn meeting. >at 
Blackhawk Technical Institute. 

Because of the consistent yet increasingly sophisticated changes 
taking place in the accounting occupations, the Blackhawk staff 
and "area LVECs have agreed that this area is important; to study. 
Through an articulation project, we can hopefully enhance the 
transfer of students from one level of training to another as 
well as better understand the needs. of the changing curriculum. 

The first meeting, in aperies of three, wilL.be hosted by Blackhawk 
Tech on February 24 i 1982, at 4:30 p.m. at the Beloit Campus. An 
evening meal will be provided. Miy we have your support in this 
effort. Thank you, for your time and consideration. 



Sincerely, 



Sincerely, 



Jack Martin 

Business Division Chairman 



Esther Maier 
Curriculum Coordinator 
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BLACKHAWK VOCATIONAU TECHNICAL AND ADULT EDUCATION DISTRICT 
. .Sirving flock and GrttnCountiM 



P)]9ckfewK TcchnicftL-Innstitub 



CENTRAL FACILirV O.L. Johmo« 

■ !L''"*'^!"«.^c DiitftetDirtctor 

Janesvllle. Wisconsin 53545 

1-608-756-4121 



February 15, 1982 



Ms. Oudy Byfield 
Consultant 

Department of Public Instruction 
GEF-3, 125 South Wfebster 
Madison, WI 53702 



.Jiear <Ju(iy: 

We have set a date and are eagerly dwaltlng our first articulation 
meeting in the area of accountirvg. May we ask that you join us for 
our first session on February 24, 1982, at the Beloit Campus, 1149 
Fourth Street. We will begin at 4:30 p.m. and a dinner will be served. 

In surveying the local high schools, we have received a very positive 
response with both the Janesville and Beloit administrators answering 
our invitation with written letter5 of support. LVECs in the area 
also seem optimistic about the project. 

Thank you for your help in supplying staff nam^s. We hope to see 
you on February 24. - 



Sincerely, 




Esther Maier 
Curriculum Coordinator 
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CENTRAL FACILITY O.Uc 
Rt. 3, Prairie Road District DlnKlor 

Janesviiie, Wisconsin 53545 .. 
1-€0e-75M121 



Bea Hansen 

Craig Senior High School 
401 S. Randall Avenue., 
Janesville, WI' 53545 

Dear Ms. Hdnsen: : ~ 

Accounting principles never change, but processes ^and 
equipment do. As your occupational area of teaching 
becomes more sophisticated, your" teaching becomes more 
complex. We would like to offer you an opportunity to 
gather with other secondary school instructors and those 
from Blackhawk Tech to share ideas and improve the 
linkages between the levels of training, specifically 
those of recordkeeping, bookkeeping, and accounting. 

The first meeting, in a series of threp to be held this 
semester, will be at Blackhawk Technical Institute, 
Beloit Campus, 1149 Fourth Street. We will begin at 
4;30 p.m. oh February 24, 1982, and an evening meal will 
be provided. 

'I 

A post card has beenencl osed for your response. Please 
return it -to us no later than Friday, February 19. 

Sincerely, Sincerely, 



Jack Martin Esther Maier 

Business f^iyi^i^nJ^irman, Ctfff-iculum Co ordiji ator. 




Sleckfewt^ - Tcchnicel Iricslilub 



CENTRAL FACILITY 
Rt. 3, Prairie Road 
Janesville; Wisconsin 53545 
1-608-756-4121 



O. !^ Johntofi 
Dittrtct Director 



O.L. Johnson 
Harry 01 sen 



Spenc3r Howard 
Myron Genger 



Russ (3dt»rie1son 
Bob Will son 



FROM: 



Esther Maier, Jack Martin 



DATE: 



February 16, 1982 



SUBJECT: ARTICULATION ACTIVITY IN ACCOUNTING FOR SPRING, 1982 



You are invited to attend the first meeting of the Articulation 
Activity in Accounting that will be- held on February 24, 1982, at 
the Beloit Campus at 4:30 p.m. 

Local high school instructors in Recordkeeping, Bookkeeping, and 
Accounting I, /II will be included in this spring ictivit^* Me 
have projecteci at least thr^ec meetings to be held before May 15 
with the compilation of a competency -certificate as one of the (najor 
objectives. 

Please let us know before February 22 if you will be able'to acttend 
as a dinner wil l be served, and we must ha^e our reservations in by that 
date for the food service program. 



\ 
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31eckh9wl<^ Technical In^tlutc 



CENTRAL FACIUIY 
Rt 3, Prairie Road 
Janeivitle, Wisconsin 53545 
1-608-756-4121 



0. L« Johntoo 
Diitrict Dlrvctor 



TO: 

FROM: 
DATE: 



O.L. Johnson 
Harry 01 sen 



1 Spencer Howard 
Myron Genger 



Esther Maier, Jack Martin 
February 16, 1982 , 



Russ Gabriel son 
Bob Wnison 



■"'V 



SUBJECT: ARTICULATION ACTIVITY IN ACCOUNTING FOR SPRING, 198^ 

You are invited to attend the first meeting of the Articulation 
Activity in Accounting that will be'held on February 24, 1982, at 
the Beloit Campus at 4:30 p.m. - - V 

Local high school instructors in Recordkeeping, Bookkeeping, and 
Accounting I, II will be included in this spring activity. We 
have projected at least three meetings to be held before May 15 ' 
with the compilation of a' competency certificate as one of the najor- 
objectives. ■ 

Please let us know before February 22 i'f ytnj will be able to attend 
as a dinner will be served, and we must have our reservations in by that 
date for the food service program. * 
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February 24, 1982 
Minutes 



Partsicipants Present ; 

O.L. Johnson 
Esther Maier 
Jack:E. Martin 
Myron Genger 
Bob Willson 
Be& Hansen 
Jean Roberts 
Frian Masterson 
Marv Hauser 
^ Jon Jerome 
LaVonnfe Keitch 
LooLse Ahn 
Doris Matteson 
ViddL Noss 
-iton Schrader 
Clieryl Johnson 
Jan Schaub 

Lloyd Edge ' 
Alice Nickels 



\ 

\ 



Blackha^ Tech 
Blackhawfc Tech 
. Blackhawk Tech 
\ Blackhav^ Tech 
Blackha^ Tech 
jJanesville Craig 
^anesville Craig 
Jahesville Craig . 
Ijanesville Craig 
Janesville Parker 
iSteloit Manorial 
Beloit Memorial 
Beloit Manorial 
Beloit' Manorial 
Beloit Manorial 
Beloit Turner 
Beloit Turner 
Clinton 
Clinton 



Esther Maier opened the mefeting at ^30 p.m. at the Beloit Carmus 
of Blackhawk Tech. The participants were v<retlcciiied by^I^ O.L. Johnson, 
Directop of Blackhawk Tedi.V \"" - 

Previous articulation projects were reviewe4 and explained/by 
Esther Maier and the participants were provided a copy of the final 
report of the Markietii^g Articulation Project\in order for the 
participants to have an pppcxrtunity to revieslf ^Aiat had taken place 
during thp meetings of that project. Vicki Noss and LaVonrie Keitch, 
participants in previous projects supported t!|ie need for ai±iculation 
and explained briefly how these projects havejbeen of benefit. 

The groip wais also presented copies of the jprcjject proposal, a BTI 
-scbool^talog, a copy^f^the KII Accounting pbrogram courses , and a 
list of ccnpetencies for various accounting courses, that was / 
developed by Gateway Technical Institute. i 

Tn detfSfflinihg the future course of action for j this groip; decision 
took piac^-s^wicerning perceptions and definitions for recordkeeping, 
booWceepingT^^ accounting, and -also \*iat textbooks were in use at 
the higl:i school level. ' 



It wais decided' that*; the time of 4: 30 p.m. was an ^prppriate time 

to meet. Tlie next meetiiig was scheduled for Wednesday, March 24, 1982 

at die Beloit Canpus. / i 

All participants at tiiis meeting were asked to3riiig ailong their 
course outlines for Accounting I for discussion pcarposes . 

Informal discussions were carried on during a meal served by the 
students in the Food Preparation progran. « 

The mating adjourned at 7:30 p.m. 




\ 



Recorder 
Jack E. Martin 
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Bkckhewk^ Technical Ingliliib 



CENTRAL FACILITY , n i ir>H^ 

Rt. 3, Prairie Road Dlml« Sl!ISl 

Janesvllle, Wisconsin 53545 
1^608-756-4121 



i, 

March 1 . 1362 



Ms. Jean Roberts/ 
Craig Senio,r High SchooT 
401 S. Randall AVfeniie 
Janesville, VI '53545 ^ 



Dear Ms. Rdberts: >/ _ 

Thank you for parxkcipa^i'n^ in our f.irst articulation 
1/orkshop in the ayfeas^^ccounting. We appreciate \your 
support iniAis efforFT ; - ^ 

After approval from the group to procec^d with the activity, 
the soals for our next scssipn werj9-es;^blis.hed*' We need 
share information about course conteM: from-both levels 
of training and, espe cially in the^ ?rrfa Qf>^cSf|juitfn9 l,It. 
Please brpg-'yrtir fllr*lin« and cour« destoriptions far 
c 1 asses-^n \^ordkeep i n^ Bookkeepi/^i^,^^ , IT . 

Session IWo~vriTT~Be"He^ 

Beloit Campus at 4:30 p.m. Tfie Food|6erv1^ Program 
Students will again serve dn evenin^.|^^ have 
your response by Fr1day> March 19. 



Sincerely, . Sincerely, 




Jack Martin . \ ^ " Ejsther Haier 

Business Division Chairman Cu^ricaium Coordinator 

. . 
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Accounting Articulation 
March 24, 1982. 



Meeting 



Minutes 



Participan ts Present: 



Jack Martin 
Esther' Mai er 
Paul Will 



Blackhawk Tech 
Blackhawk Tech 



Janesville Parker 



Louise Ahn 
Doris Mattes on 
Frances Masterson 
Spehce Howard 



Beloit Memorial 
Beloit Memorial 



J anesville Crai g 



Myron Genger 
Harry 01 sen 



Ron Schrader 
Jean Roberts 
Bea Hanson 



Cheryl Johnson 



Blackhawk Tech 
Blackhawk Tech 
Blackhawk Tern 
Beloit Turner 
Beloit Memorial 



Janesville Craig 
Janesville Craig 



Janice Schaub 



Beloit Turner 



Esther Mai er opened the meeting at 4:30 p.m. at the Beloit Campus 
of Blackhawk Tech. Course outlines for Accounting I were distributed 

from the following schools: Blackhawk Tech^^nroe High School, Janes- 

ville Craig and Parker High Schools. The Blackhawk Tech Policies and 
Procedures for Accounting (as established by the BTI Accounting staff). 

The course ou^tlines and policies from Blackhawk Tech were*then discussed 
and^xplained by staff member Spence Howard. Three chapters complete 
the competencies for learning the accounting cycle with each chapter 
covering specific topics. Students who wish to test out may do so; 
however, Spence explained-that-only-two^udents-have=^tJone^so^s most 

wish to remain in the course, as a refresher or. as a guarantee that the 
material was learned properly the first time. The students also gain 
in the review of materials by obtaining a 5o.Qd grade pl5int average in 
the first weeks of the course, thereby, retain a better average as the 
new information is incorporated .into the old. Accounting students, regard- 
less of status, often express a desire to remain in class so that, they 
won't mfss anything." * , - 

The question was raised as to the use of microcomjluters in accounting areas. 
Should computers be used in calculations or should students learn on paper 
and pencil first?- Jean Roberts suggested that accounting basics should 
come first before using the computer. Ron Schrader questioned if time 
will permit using the computer and also teabhirig the necessary principles. 
PaljT Will , in referring to a UW course he is presently taking, commented 
that the class has suggested that students write out applications which 
correlate with textbook materials. It was also suggested that the number 
of microcomputers available determines useage. 

The progression of training in the field of accounting begins in the high 
schools, Paul Will explained, and it is'at this level that the students 
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effect, the first courses are screening devices as thos^^^s^mdents 
who continue are the ones who are really interested, 7-^^. 

The group, in response^tp a request from Esther Maier as to deter- 
mining the future meeting goals and time frame, agreed to completing 
a competency certificate at the next session. The Blackhawk Tech 

staff agreed to rough out the compete nci es , us uig_thg_JM-esyllJe- 

j:jiorLcu]m-mapp44^9-^ plus Ui e G arteway lech lists. The other 
high school course outlines will be cross referenced for completion 
and adjustment to all schools in the area. The format and r?iting 
scale will be established at the next meeting, also. 

The meeting date was set as April 28, 1982, at 4:30 p.m. Again, the 
work session will be on the Beloit Campus of BTI and a dinner will 

be-served. 



The meeting adjourned at 7:30 p.m. 
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Bleckh^wk, Technical ^ tetfoib 



CENTRAL FACILITY . 
Prairie Road 
Janesville^ Wisconsin 53545 
1-^08-756-4121 



O* U Johnmi 
Diftrict Difictor 



April 7, 1982 



DeAnna Grenawalt 

Orfordville High School 7 
Box ^47 

Orfprdville, WI 53576 
r Dear DeAnna: 

Meeting No. Three of the Accounting Articulation Activity wiljl be 
held on April 28, 1982, at the Beloit Campus, 1149 Fourth -Street. 
This will be a dinner session and we will begin at 4:30 p.irf. 

As you can isee from the minutes, we have made a committment to • ' 
completifc a competency certificate. This last meeting will be 
devoted to establishing the competencies, selecting a format for 
the certificate* and determining a rating scale. - 

The suggestion from the group the last time ve met was to use the 
curriculum competencies as written biy the Jaiiesvllle hl-gh school 
staff and used In their curriculum guide. This would b.e cross 
referenced with the Gateway Technical Institute Competency lists 
as well as the course outlines and guides from Beloit Memorial 
High School and Blackhawk Tech. • 

Ue have a bit of a job to do, but we hope to make It as efficient 
as possible by having the competencies roughed out for your -perusal . 
So.mark your calendars of the date; April 28 at 4-:30 p.m. Ue hope 
to see you there. 

A response sheet Is enclosed for your reservation.. Please return 
It to us by April 26. Thank you for your cooperation In this 

■ - • effort. - - - ■■ " ^ 



Curriculuni Coordinator Business Jivision Chairman 



Sincerely,^ 



Sincerely, 





Esther Maier 
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BLACKHA/iK VOCATIOWAU f2CHN:CAl. AND ADULT EOUCATIOfJ OI^TH'CT 
Cervin^-Bock MOd Gre*n Counties 



6bckh9wl<^ Technical In6t[hib 
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CHORAL FACiLITY _ , ^ 

Rt 3. Prairie Road DteItoD& 



lanesviile, Wisconsin 53545 
1-608-75M121 



May 11, 1982 



DeAnna Grenawolt 
Orfordville High School 
Box 247 

Orfordville, WI 53576 
Dear DeAnna : 

Our third and final session on April 28, .1982, finalized 
the content, format, and rating scale for the Accounting 
Competency; Certificate. The Articulation Activity has 
reachea its major objective. The group has asked that 
one final 'category be added to the nine established: 
corporations, Spence Howard, Blackhawk accounting;, 
•instructor, agreed to outline this last component with 
the understanding that youwill review the contents 
before the record goes to print. 

I have enclosed a copy of the minutes of the last meeting 
along with Spence' s material on corporations. If you 
have any comments, deletions, or additions, please let 
us know. You may call me (756-4121) or mail us your 
suggestions. ; May we please have these before May 19 as 
this will be the last day for Blackhawk staff before 
the summer break. 

thank you for attending faithfully and for supporting 
this effort. I will be sending you the printed- copy 
of the certificate before school begins_ag£^^^ 




Esther Maier 
Curriculum Coordinator 



Enclosures 
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BLACKKA//K VOCAnONAL, TECHNICAL AND ADULT EDUCATION DISTRICT 
. Serving Rock and Grteq CpuntiM 



Accounting Articulation Meeting 



April 28, 1982 
Minutes 



-Part^ictpants^Presen 

Bea Hanson 
Jean Roberts 
Marv Hauser 
Fran Mastersop 
Jan Schaub 
Ron Schrader 
LaVonne Keitch . 
Doris Matteson 
•Cheryl Johnson 
Louise Ahn 
Vickie Noss 
Spencer Howard 
Russ Gabriel son 
Jack Martin 
Myron Genger 
Esther Maier 

Esther Maier opened the meeting. at 4:^0 p.m. at the Beloit CarapiisV ^ 
of Blackhawk Tech. Competencies for the Accounting I course were 
distributed to all participants as prepared by Spender Howard 
using the material developed by Parker Senior High School and the 
Blackhawk Technical Institutes competencies. 

All the competencies were subdividetj under the following categories: 

1. The accounting cycle 

2. Special journals: Sales, cash received, cash 

disbursements, purchases & 

\ • subsidiary ledgers. > 

3. Receivables and payables * 

4. Merchandise inventory 

5. Plant and intangible ^ssets 

6. Internal systems and controls - cash 

7. Payroll systems . • ■ 

8. Basic accounting concepts and alternative revenue 
recognition methods. 

9. -Partnerships 

It was suggested that another category be added to cover corporations 
although some high schools may not cover this unit at that level. 
Spence Howard indicated he would write the competencies for this 
additional' category and would be distributed through tlje mail for 
comments. 



Janesville Craig i 
Janesville Craig 
Janesville. Craig 
Janesville Craig 
Beloit Turner 
Beloit Memorial 
Beloit LVEC 
Beloit Memorial 
Beloit Turner 
' Beloit Memorial 
' Beloit Memorial 
Blackhawk Tech. 
Blackhawk Tech 
Blackhawk Tech 
Blackhawk Tech ° 
Blackhawk Tech ' 



Following the acceptance of the ten categories, the group then 
.renewed and revised the competencies listed for each category. 
These changes included the addition of words, addition of compe- 
tency statements, standardizing soirte of the terminology, and 
breaking some of statements into smaller segments. All of the 
changes will be reflected on the final competency record. 

The final item of discussion involved the determination of the 
type of rating scale to be used for the competency record. The 
group approved the same rating scale used on the marketing 
record. 

Esther Maier concluded the meeting by stating that it would be 
highly unlikely the record would be printed in tiire to get into 
the hands of the instructors prior to the end of the school 
year. The records will be mailed to the schools prior to the 
start of the fall semester. - 
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FOR 



Accounting V 
Competency Record v 

• ' ' ■ • . \ 

(Name) 



THIS RECORD SHOWS THE CAPABILITIES ACQUIRED BY THE PERSON IN THIS INSTRUCTIONAL 
AREA. AS THE INDIVIDUAL GAINS COMPETENCY, THE . INSTRUCTOR OR EMPLOYER WILL RATE THE 
LgyELOF EACH SKILL. 

THE PERSON WILL CARhY THIS RECORD TO SUCCEEDING TRAINING INSTITUTIONS OR PROS- 
PECTIVE EMPLOYERS AS A RECORD OF ACHIEVEMENT IN THE INSTRUCTIONAL AREA LISTED, 



jSchooKs) Attehded/Employer 


Phone No. 


Dates Attended 

(Ftom— To) 


Instructor's Signature 








































' - * • 



This should not considered a diploma of a transcript. If further information is desired, please contapt 
the proper, school ifor official records. i ' 
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ALE 



iS| had exposure to competency, 
knowledge: Has ability to perform 
»on. 

r, Can reguiarly perlorm this task 
) supervision. 



ACCOUNTING I AND II 
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SECONDMV 


INSTRUCTOR 
RATING 


EMFtOVEIfS 


INSTRUCTOR'S 
RATING 


EMPLOYES 
RATING 


|^;Apply generally accepted accounting principles 
-and prpcedures to accounting for corporate 
organizjBitidn and stock issuance. 






- 




^^Derartf chainges in corporate capital subsequem 
^. i to corporate organization. : . 










I^CAnalyze and record entries for the incu rrence of 
if ■tong-term debt and investments in stocks and 

Ifitbonds. 










II Maintain records for departmentalized operatio^^^ 
llii iand branch and home office transactions. 










Si^^^cumulate and analyze data needed, for t^^ . :^ . . 
1^ maintenance of records for manufiEictCiring and 
f] 4bb order cost systems. 










B^iOifferentiate between job order and process cost 

systems and prepafe-^03t-efi>feduottefHFeportSr ^ 








f 


|;i'?Appty principles of budgetary control and 
standard cost systems to effective planning and 

l;^-TControl. 










i^v^Explain absorption and variable costing principles \ 
If and their uses in managerial decisions. 










ilfPrepare analysis of proposed capital expenditures 
ir^ahd co^t-volume^profit relationships. . 










Prepare statements of changes in financial i 
HI .positions using generally accepted concepts. 1 










pCiMfirfntaiin record^ for parent and subsidiary 1 
corporate relationships and prepare ^ 1 
P consolidated financial statements. 1 


,.■ ■ 1 

f • 

■ / 








pj2,lAnalyze financial statements for changes in 1 
||i ^comparative position and interpret changes in 1 
kotvcincy and profitability. « 1 


/ . . 








IS; Explain the accounting systems for personal use . 1 
P and for nonprofit organizations. 


v'" ■ 1 
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BUSINESS AND MARKETING DIVISION , 
" ASSOCIATE. DEGREE ACCOUNTING CURRICULUM' 

General Education 



1. Communication Skills I , 3 credits 
2/ Communication Skills II , 3 , 

3. Psychology of Human Relations 3 

4. ^ Social Institutions 3 

5. Economics _3. 

Technical Courses , 

1. ' Accounting I 4 

2. Accounting II „ 4 - . 

3. Accounting III 4 

4. Accounting IV 4 . 

5. Cost Accounting I ,3 
. 6. Cost Accounting U 3 

-7. Income Tax Accounting 4 

8. Accounting Systems 3 

9. . Select Two of the Following:, 4 
Payroll Accounting 2 
OR % 

Auditing Concepts 2 

- • OR 

— —T^loverflraeflt Accounting 2 -_zr: 

Technical Supportive 

1. Principles of Data Processing 3 

2. Business Law I ° , * 3 

3. Business Math 3 

4. Machine Calculation , 1 
- 5. Keyboarding _i 



Student Electives 
1. Electives 



Total Requirements for Graduation: 65 Credits 



\ ■ ■ ■ ■ ' • ' 

BLACI^AWK TECHNICAL INSTITUTE 
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ACCOUNTING I 

Fall Tern - 1981-82 
S. Howard, Instructor 
Blackhawk Technical Institute 



THE COURSE 

Accounting I is an introductory course for those having no previous 
training/wr background in accounting, or for those who haye had limited 
background in accounting 'fundamentals who wish to extend their accounting 
education; In addition to being a complete introductory course in basic . 
accounting fundamentals, the course is also designed for students who wish 
to continue their education with advanced courses of study in accounting. 

COURSE OBJECTIVES 

At the completion of the course 4he student wUl be able to: 

1. Classify, record, summarize, analyze, and report results 
of business transactions and complete the accounting cycle 
through the closing of the books for a. small business 
enterprise. - 

2. Prepare a complete set of financial statements for a small , 
busi ness' ente rprise . : ■: : — ^ 

Describe the effect Of the accrual and deferral principle, 
comparing these concepts with cas,h accounting and apply 
these principles to business transactions. 

Define related terminology! apply generally accepted accounting 
^ principles and concepts as they relate to the course objectives 
listed above. ^ i 



THE LEARNING SEQUENCE 

. The text. Accounting Principles , by Nisswonger and Fees, is designed 
to cover Accounting I ^nd Accounting II. In Accounting I the first 14 
chapters will be covered, with the balance covered in Accounting II. 

ASSIGNMENTS 

Each/unit of required reading in the text is followed by a number of 
questions, exercises, and problems. In each unit several of these will be 
assigned as homework. Their satisfactory completion is a requirement of 
the course. "Satisfactory completion" means (1) acceptable completion of 
assignments, and (2) assignments handed in by due date. 

Unsatisfactory completion of required assignments shall adversely 
affect the final grade. These problem solving assignments are excellent 
learning tools and are designed to help you meet the course objectives. 
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TESTS ■ . . 

Unit tests will occur throughout the semester. Test dates will be 
announced by the instructor. Tests will usually cover either one or two , 
chapters as announced. 

Tests must be taken on announced test dates. No makeup tests will 
be given except in extremely extenuating circumstances as may be determined 
by conference between student and instructor. Missed tests will be assigned 
a grade of zero. . 

GRADING ; ^ .. 

Tests: 

Final grade will be based on achievement as reflected on tests given 
throughout the semester. . 

/ ' Read the information presented under "TESTS" and note that the final 
grade may be, adversely affected by missed tests. 

Final grade may be adjusted to reflect instructors evaluation of . , 
■ student performance. 

ATTENDANCE , 

Academic acMevement is significantly affected by attendance. Experience 
has shown that poor attendance and related poor study habits is detrimental 
to a successful completion'of any accounting course., 

• • ■ 

The mandatory attendance requirement for chis course that directly 
affects lyour final grade is that which regardr- attendance on scheduled 
test dates (rerpad "Test" section). For district attendance policy see ^, 
student handbook.' 

SUPPLEMENTARY HELP AND ASSISTANCE 

Instructor: . * 

The instructor is available to iou outside rr classroom hours, during 
hi s posted of fi ce hours . Do not hj-_li^:ate to u^ . n ze thi s suppl emental 
instructional help.. 

MATERIALS 

There is a wealth of audio visual and other reinforcing materials in 
accounting available for your use. These ""^terials are largely av^^^^ 
in the learning lab' and the Library. Some are available for purchase at the 
, bookstore. , 

Materials which are especially useful supplements for Accounting I 
will be identified for you by the instructor. 
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PERIODICALS . 

The following accounting and business periodicals are available^n 
the library. 

Professional Journ2(ls: 

1. Management Accounting (National Association of Accountants) 

2. ThiB Accounting Review (American Accounting Association) 

3. Journal of Accounting (American Institute of Certified 
Public Accountants) - 

Business Periodicals: 

1. Business Week 

Z. Forbes » 

3: Fortune - 

4. Dunns Review 

5. Financial Executive 
Newspaper: 

I. Wall Street Journal 

One of the best ways to relate ypur pursuit of a profession in 
accounting while in school is to view the current state of the art 
as it is presented to these materials available in the library. Plan . ■ 
your study habits to include availing yourself regul?rly of these 
library materiaTs. 

STUDY REFERENCE MATERIALS 
Learning Lab: 

The following items are available for your use to supplement and 
reinforce the material presented in your textbook. Many of these are 
individualized self-instructional materials. 

I. 1 Set (39 au(Jio tapes) with study guide by Wilbiir F. Pillsbury 
Southwestern Publishing Company (1976) 

These audio-cassette study guides are self-paced, individualized 
instructional materials. They are designed to directly supplement 
your text. Accounting Pri ncipl es . 

II. 1 Set (50 Modules) of ALEX, audio-visual filmstrips covering 
topics within the content of introductory accounting. These 
are available upon request from S. Howard. 



III. PI ATn series of self -review' materials (can also be purchased by 
the student at the bookstore) . ' . 

IV. ??rhaiiin's accounting outline series (may be purchased at bookstore) 

\l. Introductory Accounting^ Parts I and II, by Hempel. ,S61f- 
constructing study guides. • ' 

VI, UMEM self-instructional audio tapes. 

For other accounting self-instructional and review materials, consult the 
Learning Lai? index of materials 

LIBRARY ' 

The library has available a number of different accounting textbpoks 
.whtch cover the same material that your primary classroom textbook ( Accounting 
Principles ) by Fess (Niswonger) contains. 

Often students find it very helpful to consult a different author's 
textbook to reinforce the learning process. This can be especially useful 
, where the student is studying complex material. 
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'common Difficulties in Learning' Accounting 

For most' students the stu4y of accounting is ,an intensive, 
challenging, and demanding experience. Happily, it can be a highly 
rewarding; and satisfying achievement. 

Experience shows that for some students accounting can become, 
difficult to the point of being a miserably difficult, frustrating, 
unroanagej!ible,.,..and downright nasty taskmaster. 

Experience also .shows that you may avoid that difficulty if 
you are aware of the)causes, properly diagnose the problem and take 
corrective action, .the following items are typically the sort of 
things students of T. I. may find to be the sources of difficulty 
in the study of accounting. (Especially note items 1, 3, & 6.) 

1 . The student does n&t choose to assume personal 
responsibility for l6drnin<i . 

A text or an instructor cannot teach you accounting. . 
They can help you learn accounting once you choose 
both to take responsibility to learn and also to put forth 
whatever effort is necessary for you. 

2. The student does not have adequate prerequisite 
knowledge and skills . . 

To learn accounting effectively and efficiently, you 
need three ski lis... You should have the ability to 
o read the English language parefully and precisely. 
You shoMld have the ability to deal with simple 
algebraic concepts. You should also have a general 
understanding of and ability to' conceptualize 
common business language and problems.' Deficiency 
in any of these areas will make your. learning of 
accounting more difficult. You should seek counsel 
of the guidance service or your instructor, if you 
think you might have problems in these areas. 
■ ■ ■■ \ ' ' ■ 

3. The student does not choose to devote sufficient time 
and effort to learning . . . 

Most stuclents find that successful learning of 
accounting requires an investment of at least six 
to eight hours of intensive outside preparation per 
,week, injyie typjcal-course. Some students find that 
, they can read or skim over material and do- minimum 
assigned problems in much less time. They fail to- 
use the extra time for mastering vocabulary and . 
concepts and for reinforcement. (See items 4 and 5 
below). . 

' Eventually they discover* the hard way, that many more 
hours than those previously "saved" are required to 
catch up. Some students find it impossible to catch up. 



students does not choose to thoroughly master new 
vocabulary and concepts with each chapter before 
proceeding to the next. 

.Each chapter builds upon vocabulary and concepts 
introduced in previous chapters. To avoid great 
and unnecessary confusion and extra effort, you 
must master the material in each chapter as assigned t 
and not let yourself fall behind. 

The student does not choose to adequately reinforce • 
his or her new knowledge . 

Effective and lasting learning of new knowledge and 
skiT} requires reinforcement. Reinforcement involves 
both repetition and application. The amount of necessary 
reinforcement varies among students and among different 
subjects. Chapters in your text Jiave cases and problems 
to provide ofJport'unities for testing and reinforcing 
new knowledge through application to new situations. 

■ . ■ ' 'J 

Student does not choose to seek assistance from others 
when required . 

Students avoid asking questions of their fellow students 
or their instructors because they think they will appear 
stupid; Unless oneis truly exceptional , it is very 
difficult to learn all introductory accounting without 
some assistance. If you share your confusion with your , 
\classmates and your instructor, they may help you. 

Student does not choose to prepare properly for accounting 
exa'roi nations . ~~ ~ \ ^ 

Most\ccounting examination questions require precise 
answerss. Correct answers require knowledge of all the' 
vocabulary and concepts related to item being examined . 
A genera 1\ as distinct from a specific, understanding 
often will\ not suffice. Knowing almost all of the 
necessary panrts is usually not enough. 

The missing o\ unclear parts can be vital.. Continued 
review and selfr testing as you proceed through the course 
will pinpoint problem areas in sufficien^t time for 
corrective actioirx before examinations. 

The student choosesXto merely memorize vocabulary, concepts , 
and example problem solutions . 

Some rote ,tnemorization\pf accounting vocabulary and concepts 
is necessary, but it isViot sufficient to learn basic 
accounting. To be of vame, accounting knowledge must also 
be generalized so as to be^ readily applicable to new 
problem situations. \ • v 



i 



The student incorrectly identifies the source of his or 
her difficulty , 

It is important that you properly identify the source of 
his or her difficulty. Many students', problems in 
accounting courses are causfed bygone _or more of the above 
nine items, to decide merely that the problem is Accounting 
will be counterproductive. Only when the real cause is 
identified can your difficulty be readily resolved. You 
should seek help from the guidance office if you experience 
difficulty and cannot pinpoint the cause. 



\ 



\ 



\ 
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Accounting I & II 

1981 - 82 ..^ . ' 

S. Howard, Instructor . ^> , 

A Set of ALEX (Accounting: • A Learning, Experience) is available for your use. 
The purpose of these materialsos to supplement or reinforce the textbook 
and classroqm presentation. The set consists of 50 modul^, each containing . 
a filmstrip and coordinated tape cassette. | ' 

You may check these materials out from the instructor. f 

The list below indexes your text ( Accounti ng Pri nci pi es . by Niswonger and Fess, 
13th Edition) chapters to the related modules for those chapters. 



TEXT CHAPTER 


. ALEX MODULES 


1 


: - 1.2.3 ' 


2 


4.5,6.7 


3 


• 8.9,10.11 


4 ' 


15.19 


5 


10.16 


6 


30.31 


8 


9 . - 


7 


9.23 


9 


32.33 


10 


27.28.34 


n 


24 


12 


25 


'13 


17 


14 


39 ( 


15 


36 .' 


- 16 


36 


17 


35 


18 _ 


37 


19 


20.21 


20 , 


22 


21 


29.41.44.45 


24 • 


43.48.50 


22 


■ 46 


23 


42.47.48 


25 . 


13.14 


26 . • 


•38.40 


• 27 


' . 12.26 
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Accounting I: Accounting II 
1981 - 82 • , ; / \ 
S. Howard, Instructor ' \ 



The following list relates the chapters in your text ( Accounting; . 
Principles .- 13th Edition, FeV^/Niswonger) to the Pillsbury Audio- 
Cassette Study Guides, 



Text Chapter 



1 
2 
3 
4 
5 

6 
-8 
7 
9 

Id 

> 

11 

12: 

13. 

14 

15 

16. 

17- 

18 

19 

20 

,24 
22 
23 
25 

26 
27 




Pillsbury Module Number 



1,4 . ■ 
2,3 

4,'5,6,7,8A,8B v 

9 . 

4,5,6,7,8A,8B,15 

10,11,12 
14,15 
13 
16 



17 



18,19 ^ 
20,21 

22,23A,23B 

24,25 

26, 

29 

27,28 
30 

32,36 
22 • 
30 ,'31 
33 

34A,34a,35 
32,36 



ERIC 



H 



4 

APPENDIX G 

Area Hl^^ School Curriculum 
Materials 



Menro«. Hi^ School-, Monro^, WI 



V 



Accounting I {fiL,l year) 



• I This is a business course to teacli st^udents how to keep books for a single 
proprietor, a part nershit) and a corporation business. Students learn how to 

.interpret f in^meiSX rec ords , use adding machines and apply data proceosir^* 
A practiceg^ is ' completed at the eiid of each semester to give the student's 
realisticf^ppi.'dach to accounting. The .course should be taken as a Junior or 
senior. Grading is ba!s«d on tests, accounting problems, practice sets, class 
work, notebook* Teaching method's used will be lecture, discussion and account- 
ing lab with ir lividu^ized instruction. The course ife valuable if interested 
in the many career opportunities ii jcountin^ for personal use, or as colLege 

, prep if taking business or law. During -fehe second semester we will be using 
oUr computers to do some accounting problemf . 



Prerequisite: 



JuJ^iy 



r or senior statu^ 



Fee required for workbook and two pL*aciioe sets 

__; / 



Accountii^ II (Semester) 



This course irill increase the account ii^g knowledae and ability of students 
planning to enter the job market as well sis thoee planning to continue in * 
business bourses in college. The objectives are both vocational and career 
.oriented. Lecture, discussion and accounting lab with individualized instru- 
ction. I The course is valuable for career, college prep and pcirsonal use. 
Grading will be through class wbrk, .accounting problems > tc^bts and simulatLons*^ 
Materia], covered will include: review of basic accounrbit^ procedures, adjust- 
<Mnt8> payroll, taxes, notes, drafts, partnerships. Corporations , controlX^^tems^ 
departmental and cost accounting. A business. siciulatiQn Will be COfiiplated\ In- 
struction wil|l cover automated accounting systems with the use of our compuWrs. 



Prerequisites: Accounting I 9nd instructor's ap|>rovM 



Fee required for workbo^ and pipactice set. 
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AeCOUNTING I . 
JANESVILLE, PARKER HIGH SCHOOL 

Studfents who plan on entering the business world should take accounting 
fon vocational use and may continue their study-in the second year. The course 
mayialso be taken for personal use. Students are taught the use of records in 
perfkonal, family, business, governmental, and business data processing affairs. 
Thel accounting cycle, names, and uses of business papers, and business vocabu- 
lary are included in content of the course. ' 

General Objectives : 

To teach the need for keeping systematic records 

Skin Outcomes : 

Ability to record special transactions in appropriate journals. 
To understand the accounting cycle 
_ To_jadapi^accoiiating^fo^^-anvi^^ professional purposes 

Course Content : 

The accounting cycle in its simplest form 
The Special Journals and Subsidiary Ledgers 
Automated Data Processing 
The Combinati oh Journal 

Payroll , Depreciation, Bad Debts, Cash. Register, Fixed Assets 
Sales Taxes, Notes and Interest, Accruals 
Par^erships, Cooperatives & Corporations 

i 

Texts and Published Materials: 



"Century 21 Accounting" 2nd Edition - Textbook^ workbook and practice 
s^ts \ - 

"Century 21 Accounting" 2nd Edition - Objective and problem tests 
Internal Revenue - "UnderstandingXTaxes" 




Teacher Made Materials: 



\ 



Business forms > Objective and problem t^ts. Chapter Study Guides 




General Instructional Method: 



Demonstration, Lecture, Discussion, P\roblem Solving, Lab 



Requirements for Students : 




1, Workbook 



2. Practice Set 



3. Pen, Pencil, Ruler 



Evaluation: 



Problem tests. Objective Tests, Homework Problems, Attendance 



Basic Requirements : 

The student is expected to be able to perform the minimum accounting 
functions at a reasonable degree of accuracy. The student should 
also be able to comprehend the basic vocabulary of bookkeeping and 

accounting. 

Teacher: 



Paul V. Will 



ACCOUNTING I 



OBJECTIVES ' . 

A. General ObQectives 

1. To teach the student the need for keeping systematic records 
in the management of personal, family, business, and 
government affairs. / 

, 2> To help the student gain an understanding of taxes, income 
and social security, interest, banking, and business activi- 
ties in general. , 

I ■ ■ . . j 

' . 3. To provide an opportunity to learn the language and problems 
of business. 1 

4. To develop traits of accuracy, neatness, orderliness, and.^^l 
responsibility in keeping books. 1 

5. To prepare Students for further study in accounting and 
employment in business. 

6. To give the students an over^sill understanding of v4iat auto- 
nBtlon is and how It afftets the record-keeping process in 

business. 



B. Specific Objectives 

1 . To understand the accounting cycle in its simplest forms. 

2. To utilize the accounting cycle with special jourrals and 
subsidiary ledgers.- 

3. To Introduce automated data processing. 

4. To record special transactions. 

a. Taxes , \ 

b. Payroll ^ 

c. Depreciation 

d. Noties and allowances 

e. Discounts 

f . ' Returns and alloMnoftS 

g. Petty cash 

h. . Accruals 

5. To adapt accounting for special, purposes 

a. Family and individual 

b. Professional ^ 

c . fanners 




II. COURSe OUTLINE .. 

A. The Accounting Qycle In Us Simplest Form 

I. Starting an accounting system. \ 
' 2. Recording the opening entry. 

3. Posting the-^ opening entry. 

4. Debit. and credit of business transactions affecting balance 

sheet accounts. 

- . ■■ . ■ ■• ■> . ■ 

5. Debit and effedit of business transactions affecting income 
accounts aiid expenae accounts. 

• 

6. Journalizing business transactions- 

1. Posting. 

e. Proying the accuracy of posting. 
9. Journalizing, posting, and taking a trial balance. 
10. The s<ix-colunin work sheet. 

II. The income statement and the balance «:heet. 
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12. Closing the ledger 

B. The Accounting Cycle With Special Journals And Subsidiary Ledger 

1. Recording the buying of merchandise on account. 

2. Recording cash payments. 

3. Recording" the sale of merchandise on account. - 

4. Recording cash receipts. ; 

5. Recording miscellaneous entries in the general journal. 

6. The chkking account and reconciliation of bank statements. 

7. Eight-column work sheet wHh ad'justjnents. ; , 

8. Financial reports for a'mefCliandising biisilfiess. 

9. Adjusting and closing eptrics. 

C. An Introduction To Automated Data Processing 

1. Automated data processing in accounting. 

2. Automated data processing systems. 
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Using the combination journal for transactions affecting petty 
cjash, sales, purchases, and payrol'l. 

1. The combination journal and the petty cash fund. 

2. Problems relating to sales and purchases. 

3. Payroll records. 

4. Payroll accounts, taxes, and reports. 
Special Accounting Transactions. 

1. Fixed assets and depreciation. 

2. Disposing of fixed assets. 

3. Bad debts and valuation of accounts receivable. 

4. A cas1i register accounting system. 

5. Sales taxes and ot ben sales and purchases transactions. 

6. Notes and interest. 

7. Accrued incoin»dnd ^tpenses. 
Partnerships, Corporations, And Cooperatives 



ACCOUNTING II 



Students who plan to enter the world of work or continue their education 
ia the areas of finance or marketing should enroll in Accounting II after the 
successful completion of Accounting I. The student will increase technical 
competence and obtain a good foundation -for college accounting'. 

General Objectives : \ ■ 

to teach a deeper undjerstanding of Accounting and help student 
, determine his personal interest in Accounting as a career. 

Skill Outcomes : ' \ ' . 

The ability to understand the basic concepts of the major areas of 
Accounting. ~ 

To determine personal interest in the career of Accounting* 

Course Content : ' \ 

Review of Accounting Cycle 
Departmental and Payroll Account ing 

Partnership Accounting / - ' 

Controls and Records ' 
Corporation Accountihg 
Cost Accounting 
Analysis of Statements 

Accounting for various kinds of sales ■ 

Textbook and Published Materials : ■ ■ \ 

"Century 21 Accounting" 2nd Edition - Textbook, workbook and practice 
■set' . ' ■ \ 

"Century 21 Accountin9" 2nd Edition - Dbjectiue tc^sts and problea 

tests . ^ : ^ 

Teacher ffede Materials : • ^ 

Business forms, objective and problem tests, worksheet 
General Instructional Method : \ 
^ — Demonstration, Lecture, discussion, small 9rqups, lab 
Requirements for Students: ^ . ^ 

1. Workbook, 2. Practice Set - 3. Pen\ Pencil, Ruler 

Evaluation : . , , 

■ \ Probl^ tests, objective tests, hoinework 
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Basic Requirements : 



The student must be able to denDnstrate understanding of the basic 
concepts being taught. ^11 assignments must be completed and attendance 
' must be regular. 

Teacher : 

Jon Jerome 



ACCOUNnNG II 



OBJECTIVES - 
A. General Objectives 

1. To develop a deeper knowledge about business tlwt cannot be 
satisfactorily-covered-Hi-only one year of high school Accounting. 

[ ' . ' " ' * 

2. To increase the technical competence so that a student is able tof 
gain employment as a bookkeeper or account clerk. 

3- To gain the knowledge needed in order to maintain proper records 
for efficient management of a business., 

A. To uifiderstand the work of automated equipment and to interpret 
the results of: iiBChine- produced records. 

5. To obtain a good foundation for continuing the study of accounting 
in a college. ' 

6. To encourage development of charactgp trai+s— systematic procedure 
initiative, honesty, accuracy, neaitness, c. Jerliness, punctual ity> 
respdnsibility, and dependability-^Hhat are so desireable for 
permanent employment. ' 

7. To teach the techniques that will enable the individual to Keep 
the simpler forms of records needed in 'the management of business 
to keep his own personal and family business records,'- to inter- . 
pret 'business statements' and reports, trade, and agricultural 
enterprises. ; 

S. To continue to promote good business habits and an appreciation 
of the need for business ethics and what the term implies. 

Specitjo Objectives All Students Should pcAble To: , j 

1. Determine the debit and credit elements of a business. transac- 
tion^ record, the transaction, post^ and prepare the appropriate 
schedules and trial balances. 

■ . ' ■ ^.v^- ■ ' ■ ; 

2. Prepare the work sheet and business statements at thfe end of 
each fi seal vPeriod and to recognize the significance of these 
figures, and to 'evaluaite the usefulness of ^uch business forms. 

3. Recognize and keep all departmental records involving purchases, 
/ sales, cash receipts, and cash payments in their .appropriate 

cHepartmental journal. 

4. HandliB fa^irly complex payroll records including Withholding 
tables and certif'" ates, federal tax returns, state tax returns,, 
and employer's payroll taxes. . / 



5. Understand the adjustments for depreciation, depletion, bad 
debts, accrued incomes and expenses^X prepaid expenses, and 

incomes received in advance. \ 

6. Make the necessary entries to admit a new partner, divide the 
net incomes or losses, and to keep the ledgers of partnership. 

7. Use tbe voucher system method of keeping the records of a 
business. The system controls inventories, bMiigets, notes^ 
trade acceptances, drafts, and the taxes. 

8. Understand the corporate form of organization, record the 
- transactions of a corporation, and prepare the necessary 

reports at the end of a fiscal period. ' \, ■ 

9. Recognize the various types of sales accounting systems. 
These would include C.O.D. sales, installment sales, consign- 
ments, and the service department sales* 

10. Identify accounting systems for manufacturing businesses that 
include cost and the necessary accounts and reports used in 
-this type of a buslniess. 



11. interpret and plan accounting records such as financial \ 
reports^ dnd to have an ur^rs-^ding of automated systeiiis 
and terminology. 
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ACCOUNTING II 

COURSE. OUTLINEi * / 
A. iReview Of The Bookkeeping Cycle 

1. Journalizing and posting business transactions. 

2. Procedures at the end of a fiscal period. 

I 

B- Departmental And Payroll Accounting ./ ; 

1. Departmental records - pirchases and sales. " 

2. Departrjental cash receipts records. 
Z. Departfl^tal cash payments records. 

4. Riyro11{ records and transa^lons. . ^ 
C. Accounting JFor Adjustnients. / . 

1. DeprecilatW, depletion! and bad debts. ; \ 

' 2. Accrued! income and accrued expenses 

3. Prepaid I expenses and income received in advance. 
D: Partnership lAccountfng. 

1. FDnTBtid|n of partnerships. 

2. Profits land loss^ of partnerships. 
9. UorK sheet -for a fart^ 

4. Partnership fiscal period reports on a d^partrnental bMis 

5. Practice^set - ap4>lication^^^^o^^ 
E. . Various Types Of Controls And Records* 

1. Voucher system. 

2. Inventory control and valuation 

3. Business budgets/ ^ ' 
\^ 4. Notes receivable. 

5. Notes payable, itrade acceptances, and drafts. \ 

6. Taxes on sales, property, and income^ , J • a 



F. Corporation Ac<»u(it;ing ^ 

1. Corporate form of organization. 

2. Recording transactions oF a corporation. 

■ ♦ 1 ■ • 

3. Work at the end of a fiscal period of a corporation. 

4. OtJtional practice set - application of skills, j 

G. Automation AppI ied To Accounting Procedures 

1. Punched-card data processing. 

2. Electronic data processing. 

H. Cost Accounting 

1 . Service departments. 

2. Manufacturirq. 

3. End-of -fiscal period work. 

4. > Optional practice set. 
Z. Special Problems Of Sales Accourrting 

1. Installment sales. 

2. CO.D. Sales 

3. Cofisisnncfit sales. * 



WISCONSIN CONSORTIUM ' 
The Mapping Moddl " • - • 

Course (subject) Accountirg Grade f s) 11 - 12 Level II_ 



Teacher. Staff DeparftnentJ^nit Business Education 

Building ' Graig and Parker Date \l 10^0-80 ' . ■ 




'1. Beginning Point of Instruction (Introduction of new learning); 

a. The first new objective introduced to th«»e students will be to 
'fceachtiie fundamental accounting €k)uation as illustrated in a 
beginning balance sheeju ^ * 

II, Knowladge (cognitive, concepts, iinder^tandin{5): 

1, a. The student will know the accounting cycle in its simplest 

iornn. • 

, b. The student will demoi ^trat e knowledg'e of the accounting 

cycle by recording •^cToperftng'enirj^ -tfirough thct procedure 
of closing of the ra4ger. • . 

2. a; The student wiU be able to apply the accounting cycle to the 
conibination journal and the s.ubsidia*ry ledgers. 



h. The student will 



journalize, post, determine profit, prepare 
statements, and Icldsic the ledger. - . 

3. a« The student will learn the payroll procedures. ; 

b. The student will be able to prepare a payroU register and all 
related payroll forms including data processing applications. 

4. a* The student will learn an introduction. to automated data 

processing as it relates to accounting. <^ 

hm The student will understand the diffe'rences between manual, 
mechanical, and automated -data processings • 

5. CI. The student will be' able to apply the accounting cycle to the* 

special jpurnals and ledgers. . » . 



o. The student will journalize, post, determine profit, prepare 
statements, close i:he' ledge i:, including cash register and petty 
cash applications. ^ . . * 



The studet^t will learn how to record sales tax, bad debts, and 
depreciation entries. 

The student will demonstrate his ability to record. the stpted 
skills. . ' ' ■ - ' 

The student will learn how to record notes and accruals. 

The student will demonstrate his ability to record the stated 
skills. » ' ' . ^ 

Jhe student jwiUJear 

"prepaid expenses, \incomes in advance, and voucher systems.. 

The student Will bo kble to record the stated entries. 

• - - ■ ■ .\ ^ ' . . r 

The stxidcnt will lec.rn\partnership and corporate organizatio^, 
including installments ,\eonsignnfients, and cost accounting. 

The student will plan, record, interpret these accounting 
records. 

The student will learn how to operate the 10-kfey adding 
machines and calculator^v^ 

The student will be able to add, subtract, nri\jltiply, and 
divide on th<se machines with a reasoxjiable skill. 



The student will record accounting transactions. 

The student will be^blp to pass objective arid problem tests 
at a minimum level of 70%. 

Thq student will sort acQou^tjing transactions. ^ 

The student will be able to pass objective and problenn tests 
at a niinimum level of 70%. , ' 

The student will summarize accounting transactions. 

The student will be ^ble to pacd objective . nd prbblem'tests 
iat a minimum level of 70%. ^ y. 

The student will analyze accounting transactions. 

The student will be able 130 pass objectivfe and probleriri tests 
at .a minin>um level of 70%* 



6. a. T 
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S. a* ^Tie student will interpret account transactions. 

bj The student will be. able to pass objective and problyfem 
all a minimunn of "^0%.. 



tests % 



he student will h% ^bU to utilize the calculator to solve 



accounting problems, 

b, Tne student will demonstrate proficiahcy by successful 
conrxpletion of problems and prbl lem testg. 



IV. Attitudes 



1^ ^ ^ _ ^ 

(emotions, feelings, sensations, affective /domain):\ 



1. The 5;tudent will understahd the meaning of the ffee enterprise system 
Z. The iJtud^nt will be aware of the career opportunities available, 

3, Ti e student will appreciate the necessity of acturdcy^and neatness, 

4, The iJtudeht will understand the -nnportance of/honesty in all phases 
of, accounting. 

V, L^fe Application 



1. The 5tudent will be able. to apply skills and lynowledge in personal, 
business management. 

2. The ^tuv^ent will be prjppared to pursue accounting courses in post- 
secondary programs. 

.3. The Student will be prepared' forent^ y-levcjfl employment in the 
- ^ field of accounting. 

4. The slltudent will have an\awareness of daU processing terminology 
and tl^e application as it i^elaies to accounting. \ . " 

VI. Ending Pc^int of iriVtruction: (Culmination tfew learning): 

a. The. Isist new objective introduced to these stvidents will be r The 
fljtudenljt will be able to recoi^d, sort, summarize, analyze, and 
^ interpret accounting data to \assist man^tgement in making wise 
decisions. \ 



APPENDIX H 



Aarninistrative Lett«rs-of Si5:port 




Heloit Public Schools 



February 9 , 19te 



Municipal Canter* 220 West Grand Avenue 
BBLOIT, . WISCONSIN! 53511 • 
608/364-67>0 ' 



^SUPERINTENDENT^ 
Miche«l W. Wa/lr 

ASSISTANTS.- * \ 
Ronald L AnderSOh -r- 
William J. Decker — 
William B. HeebinK — 
Ctntvii C, JoHmmh — 

H«f«U H. Wttttrs 



H$. Esther N»lr 

Curriculiim Coordinator 
BLacKhawk TMHnical Institute 
Route 3, Prairie Roai 

Janesville , WI 53545. • 



Dear Esther: .^ 

In response to your letter ^to Dr. Walls in regard to your articulation 
Vrojeciiin the accounting occupations, we strongly support your project 
and welcome participation by the Seloit Public Schools. 

OTour edntinued cooperation is greatly appreciated. 

Sincerely , 



William J. Decker, Director 
Elementary /Sfofondmry Educat 101:1 



WJDtJmd ' 

cc: Don Sudkaiap 

LaVonne Keitch 
Karen f arberg / 





527 South Franklin Street 
Janesville, Wisconsin 53545 
(608) 752-7413 



February ft, I9&2 



Mr. Jack Martin, Buciness' Oi vision CVm, 

and 

Ms. Esther Maier, Curriculum Coord* 
Blackhawk Technical Institute 
Route 3, Prairie Road 
Janesville, WI 53545 



Dear Mr, Martin and Ms, Maier: . f 

I ■ I ^ ■ 

I have your letter relative to the articulation meetlnga 

you are planning to hold with, staff tiember^ from our district 
relative to business education classes, ' \ 

It sounds like a very worthwhile endeavor and you have wy \fuil 

support- I certainly hope you have an excellent attendance/ at 
your first meeting on the 24th of February. ; 

Sincerely, 




Donald Mrdjenovich 
■Superintendent of Schools 



ce 



\ichmt 



CC: Kich«»rd Jor^enscn, Craig Ptinclpml 
William Reis, P&rter Principal 
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DBS* CLEARINGHOUSE FOR 

JUNIOR COLLEGES 
UNIVERSITY OF CALIFORNIA 

MAY 04 1984 

8?18 Math Sclences BulldIng 
XOk Angeles, California 90024 



EivcalOion ii our investmerU in the future.' 



